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Activities Planned For This Event

First Aid Contingency Plan

Fire Evacuation Plan

Name / Description Of Event
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Permissions Required (Tick Off Any Required)

Responsible Person / Team leaders For This Event

Attach plans and all relevant documentation to this form and meet with Church Ministry Supervisor for 
“Permission to Proceed”.

Parent / Guardian forms.

Budget plan.

Social media / Media advertising.

Venue booking confirmed.

Food / Catering (note any special provisions relating to food allergies).

Water based activity.

Church or hire equipment required.
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