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Begin by saying something like, "I'm really
looking forward to chatting with you."

REMEMBER,
IT'S A
CONVERSATION



Prepare, but be
spontaneous

... if the interviewee says something interesting
or unexpected that you’d like to explore further.
Sometimes the unplanned “spontaneous”
questions and answers create the best moments.

ALLOW YOURSELF TO VEER OFF FROM
THE PREPARED QUESTIONS...



Get the
interviewee
comfortable

Try to keep conversation flowing by asking
follow-up questions or repeating their
answer.

KEEP THE CONVERSATION
FLOWING.

Ask them what they had for breakfast,
where they are from, how many kids in
their family etc.

WHEN THE CAMERA ROLLS, ASK
EASY QUESTIONS TO WARM
THEM UP.



Use open 
questions

You need your interviewees to give you
substantive answers to be used in video edits.
Instead of “Are you happy with the outcome?”
Ask, “What is your response to the outcome?”

QUESTIONS SHOULD BE ASKED IN
SUCH A WAY THAT YOU WON’T GET
“YES” OR “NO” ANSWERS.



Stay quiet when the other person is talking. You don’t want to hear yourself in the background!
It’s good to nod, and make gentle facial expressions, just no sound. 
Unless, of course, YOU are part of the story and the camera has both of you in the shot.

Quiet, 
Active listening



This will help with the storytelling later during the
editing process. 

For example, you ask, “How are you feeling?” The
interviewee says, “How am I feeling? I’m feeling

excited!”

Get the person to repeat back your
question in their answer.

Repeat the question



Ask for final comment

Always ask the person if they have any final thoughts. Ask them if
there was anything you missed. This can sometimes bring out some
great information you hadn’t thought to ask about.



KEY POINTS
Are you comfortable and sitting at the same level as your subject? 
Can you hear the subject? 
Are you showing respect? 
Are you asking clear, short questions?
Are you asking leading questions - does your question suggest an answer that is more than “yes, no, or I
don’t know”? 
Ask the Interviewee to repeat him/herself if necessary. 
Do not speak over the end of the Interviewee’s answer. 
 



KEY POINTS

Try to be silent in your acknowledgement while your subject is responding, by nodding or smiling.
Is the interview flowing well? 
Are you relaxed and maintaining eye contact? 
Maintain eye contact with the Interviewee at all times. 
Is your body language appropriate?
Are you listening to what your subject is saying, and asking good follow-up questions based on the answers
they have just given?



Open questions

It's a conversation

RECAP

Prepare, but be spontaneous

Get the interviewee comfortable

Open questions

Quiet active listening

Repeat answers

Final comment



Best Practices
Camera



Camera
position

The tripod and the tripod head should
always be level. Adjust the tripod legs to
keep the camera at eye level.

LEVEL THE TRIPOD AND TRIPOD
HEAD

Filming should always be at the subjects eye
level. Position the camera on a tripod for
stability.
 

THE CAMERA SHOULD BE AT EYE
LEVEL



Use a background that matches the role of
the presenter. For example, place the
preacher in the auditorium.
Open space behind the presenter offers
good depth of field and makes the presenter
stand out. This is known as negative space.
 
 

RELEVANT BACKDROP

Use a light source to brighten the subjects
face. 
Place the light slightly above the subject and
at a 45° angle from them.
Avoid downlights or fluorescent lights as a
lightsource.
The subject can be placed 45° from a
window if a light source isn't available.

PLACE THE SUBJECT IN A WELL
LIT AREA OR NEAR A WINDOW

Room setup

45°

Place the tripod at eye level and at a short
throw from the subject. Use an external
monitor if available to help adjust settings.

POSITION THE SUBJECT

Positive space refers to the main focus of a
picture, while negative space refers to the
background.

DID YOU KNOW?



Focus

Sometimes manual focus is the best way to
get what you want. Setting the focus
manually can give you confidence that what
you are filming will be in focus.
Only use this method if you are comfortable
and autofocus isn't working for the shot.

MANUAL FOCUS

Auto focus is a great tool to have available
and can make pulling focus one less item to
think about. It can also make your footage
unusable if it isn't monitored!
Once the subject/s is placed where you
would like them, make sure the autofocus is
focusing on them, and not anywhere else!

AUTOFOCUS CAN SAVE OR KILL
A SHOT



The subject should be placed on the
intersection of two 3rd lines and a prop
(plant, light etc.) placed in the empty frame.
Leave a hand spacing above the subject for
framing.

PLACE THE SUBJECT ON THE
INTERSECTION OF TWO 3RD
LINES

Avoid filming below the waist if the subject
is sitting. If space is limited, get the subject
to cross their legs or place a table in front.

WAIST IS A WASTE

Frame setup The light source should be placed slightly above
the subject and at a 45° angle from them.
PLACE IT ON THE EMPTY SIDE OF FRAME



Have a
backup

Spare batteries are a must for any camera!
Keeping charged batteries ready to go will
save your shoot when you least expect it.

SPARE BATTERIES

Sometimes technology can let you down
when you need it most, even more so when
you can't afford to re-take a shot or repeat a
song!
It's always good practice to have a spare
camera with you just in case your main
camera stops working for whatever reason!

A SPARE CAMERA MAY SAVE
YOUR DAY!

Another way to maximise your camera life is
to connect to an external power source.

EXTERNAL POWER SOURCE



Be present

We all like to multitask and get more out of
the day, though this is not the time to quietly
get a drink while the subject is preaching!
 
It's important to stay with the action and
make sure the shoot goes smoothly.
 
If a camera stops recording and you're not
there to notice it, is it still recording? No!
 
Stay at your post until the shoot it finished.
 
It can also be unsettling for the talent if there
is a lot of movement in the room.

STAY AT YOUR POST!



Open questions

The camera should be at eye levelRECAP
Level the tripod and tripod head

Position the subject

Place the subject in a well lit area or near a window

Place the subject on the intersection of two 3rd lines

Waist is a waste

Have backups

Focus

Be present!



Best Practices
Audio



Use an external microphone to improve audio quality.
The audio can make or break a video.

Use an external microphone source

Use more than one audio source where possible. This
will help in post production. 

In the worst case scenario it will save you in the event
of an SD card error.

Have backups!

Use an external recording source to maximise the
quality of an external microphone.

An external recording device such as a mobile phone,
field recorder, or sound desk can greatly inmpove the

audio quality. 

Use an external recording source



Imagine your ears are the microphone. Could they
hear clearly from where the microphone is placed?

Make it simple

Remove as many factors as possible to minimise the
amount of background noise entering your scene.

This could mean closing doors or asking those nearby
to pause their conversation temporarily while you are

filming.
A good way to minimise background noise is to use

an external microphone pointing at the subjects chin.
This could include a lapel mic, a phone placed in their
top pocket, or a microphone placed above the subject,

otherwise known as a 'boom mic'
 

If the interview is a podcast style, you can even place
the microphone directly in front of the subject to get

the best audio possible!

Minimise background noise



Open questions

Use an external recorder where possible

RECAP

Have backups to minimise risk

Make it simple

Minimise background noise

Use an external microphone where possible
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CCVT exists to support Churches of Christ Vic/Tas communities and leaders. 
If you have a question, concern, or request for support, please contact us and we will put you in contact with people who can help.




